The Parish Church
of St Faith, Great Crosby

Altar Servers’
Handbook
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Prayers Before Mass
O Loving Lord,
be near to us in this time of worship.
Open our ears to hear your voice;
open our eyes to see your glory;
open our hearts to receive your grace;
open our lips to speak your praise;
for the sake of Jesus Christ our Saviour. Amen.
O Holy Father,
give us grace to praise you
not only with our lips but also with our hearts and minds;
and grant that, when our worship is ended,
we may continue to glorify you in our lives;
to the honour of Jesus Christ our Lord. Amen.
The Liturgical Year
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The Golden Rules of Altar Serving
1. Keep it simple
Servers assist the ministers in making sure the liturgy runs
smoothly so that those who come to worship are enabled to
focus on God. Everything the servers do should be simple and
without fuss – nothing should distract the congregation from
their work, which is, quite simply, praising God.
2. Do it Together
If servers are not moving together, then not only will their
movement look messy, but it will distract the congregation. The
secret is to pay attention to one another, move at the same pace,
and do things at the same time. It is more important to pay
attention to one another than to get it right!
Dress
At St Faith’s, servers wear a brick red cassock and cream cotta.
It looks best if everybody on the altar wears black shoes, so if
you know you are serving please try to do so. However, there
this is neither a matter of scripture nor of canon law so if you are
called to serve at the last minute it really doesn’t matter what’s
on your feet as long as you can walk comfortably!
Posture
A server carrying something should use both hands. If a server is
not carrying anything, his or her hands should be joined in front
of them – not hanging down by their side.
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Commitment
Please make a commitment to be in Church when you are
serving. Ideally, altar servers should be in Church by 10.15m –
10.30 by the absolute outside.
Thank you
Thank you for your commitment and willingness to serve. May
God draw you closer to him as you serve him and his people.
Preparations
1. Put out enough service booklets, pew sheets and hymn
books for all the ministers and servers.
2. Put the Sunday lectionary, open at the correct page on the
lectern (check the readings against what is on the pew
sheet)
3. Put the Gospel Book on the altar, with the correct page
marked. Again, check against the pew sheet.
4. Put the large altar book by the Master of Ceremonies’ Chair
– or if there is no MC put the small altar book on the
President’s Chair and the large altar book on the book open
at the Liturgy of the Sacrament and ready to be moved to
the Altar at The Offertory.
5. Set up sacristy as follows:
- Put ciborium, and large wine and water flasks at the font to
be brought up during the offertory.
- On credence, put lavabo jug, bowl and towel, small chalice
with purificator and pall and box of spare wafers.
- Also on credence, put large chalice dressed as below, with a
priest’s wafer and two gluten free wafers on the paten:

5

Light Candles:
- High altar, starting on Epistle side (R-L)
- Nave altar
- 7 suspended sanctuary lamps
- Blessed Sacrament lamp in Lady Chapel
- Blue Candle for Our Lady in Lady Chapel
- Red Candle for St Faith in Chapel of the Cross
- Replace any candles that need replacing
Thurifer – light charcoals in thurible if there is a thurifer,
otherwise, light charcoals in pot to go on stone tile by the altar
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Before the Service
- Once all is prepared, gather in the servers’ vestry. Try at
this point to be relatively quiet and prayerful. The President
will pray everyone together [and bless the incense]
Order of Procession:
-

Thurifer (if there is one)
Crucifer
Acolytes (if any)
Preacher (if not the Deacon or President)
MC
Ministers

Entrance
- Crucifer moves to the right. It is not usual to bow if you are
carrying the Cross.
- Acolytes stand by their candle holders with the MC between
them. All bow together, then candles go into their place and
everyone moves to their seats.
- Thurifer moves to South of the Nave altar, with the thurible
ready. Hand the thurible to the president, who will cense
the altar – when s/he gives it back, put it on its stand and go
to your place.
At the Gospel
- During the psalm, thurifer adds a charcoal to the thurible,
then comes to the president for it to be recharged and the
incense blessed.
- When the Alleluia begins (or the Lenten or Advent
acclamations), thurifer moves into place a short way into the
nave, facing the altar. The Crucifer comes behind then also
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faces the altar. The acolytes if any are either side of the
Crucifer with their candles, and the sub-deacon or MC is
behind them – all face the altar. The deacon takes the
Gospel book from the altar, begs a blessing from the
president, then stands in front of the nave altar facing the
procession. When the deacon bows, all move down the
nave into the middle of the people. The Thurifer stops first,
so they end up behind the Deacon. The Crucifer, acolytes,
MC and Deacon go past the thurifer. The Crucifer is
responsible for stopping the procession, and faces the
Deacon, as does the MC, who receives the Gospel book,
open, and holds it for the deacon to read. The acolytes
stand facing inwards either side of the book.
- Once the Gospel has finished, the thurifer turns, but pauses
a moment – this time, the crucifer needs to come through
to be next in the procession, then the acolytes, MC, now
carrying the Gospel book, and deacon. The MC sometimes
offers the Gospel book to the President to kiss, then places
it on the credence.
- Come down into the nave to listen to the sermon, then
return as the preacher does just before the Creed.
At the Offertory:
- The Thurifer should have added another coal before the
offertory starts, and bring the thurible to the President to
recharge/bless at the start of the offertory hymn. Stand
ready by the South of the nave altar.
- The servers bring the dressed and small chalice to the altar.
The deacon will hand you the veil and burse to put back on
the credence.
- The offertory – ciborium, wine and water, will be brought
up and the Deacon will prepare the altar.
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- You might occasionally be asked to prepare the altar for
mass. If so, spread out the corporal. The two chalices
should be either side at the back of the corporal (nearest
the congregation), the ciborium in the middle and the paten
in the middle but nearest the president. The two palls and
the purificators should be to the right of the corporal.
- The wardens/sidespeople will bring up the offerings of the
people. The crucifer receives these on the plate and offers
them to the President for a blessing, then the crucifer puts
them under the credence.
- The President takes the thurible and censes the altar. Once
s/he has done so, thurifer takes the thurible back and censes
first the ministers/servers/choir, then the congregation. The
thurifer then takes their place just East of the lectern, ready
to cense at the consecration.
- Once the altar has been censed, the book stand with the
altar book can be placed on the altar.
- After the censing, a server should be ready at the North end
of the altar with the lavabo bowl and jug and towel over
your arm. The president will come to you to purify his/her
hands – then put the lavabo back.
During the Consecration
- Remain standing
- There are 3 elevations of the elements during the
Eucharistic prayer: at the dominical words over the bread,
the wine, and a ‘great elevation’ at the ‘Amen.’
- At the first two, the gong or Sanctus bell is sounded once
- At the Great Elevation, the gong is sounded 3 times and the
bell in the tower rung. The elevated host and chalice is
censed 3 times.
- Once the consecration is over, place the thurible on its
stand – it is not now used again.
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Agnus Dei
- One server gets the pyx from the aumbry and brings it to
the altar.
Communion
- servers and ministers receive in a semi circle around the
nave altar. After this, sit quietly in your place.
After Communion
- After communion, silence is kept and a server needs to go
out to the Bell Tower to ring the Angelus (or Regina Coeli
from Easter Morning to Pentecost)
- Servers need to be ready at the North end of the altar with
water for the ablutions, and return the veil and burse to the
altar so the Deacon can dress the chalice again. The Deacon
might ask you to consume some of the host or a chalice.
- The Deacon will replenish the pyx which needs to be
returned to the aumbry and the aumbry locked.
Dismissal
- During the final hymn, with the Crucifer taking the lead, the
procession forms up facing the Nave altar – the Crucifer
stops furthest from the nave altar, followed by the acolytes
with their candles, the thurifer by now carrying nothing, just
with their hands folded in front of them, and MC. Face the
altar.
- After the hymn, there is the blessing and dismissal, then all
turn and walk down to the Font. Remain by the font and
the president will dismiss everyone with a prayer.
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After the Service
- Snuff all altar candles (the sanctuary lights can be left to burn
out)
- Put all silverware back into the safe.
- Put dirty linen into the laundry bag by the sink.
Have coffee!
Final Words
Please don’t be anxious if all this sounds a bit complicated. The
actions are much more natural and make much more sense when
you do them – these notes are just a way of setting it all down,
and you certainly don’t have to memorise it!
And if you forget – don’t worry! The other servers and the
ministers will always support and prompt you. Just try to look as
though you know what you’re doing and, if it is done reverently
and as an offering to God, no one will mind and they probably
won’t even notice.
Thank you again for offering to serve on the altar. I hope it
enhances your own worship of God.
Mother Sue
September 2015

11

Prayers after Mass
Now go out into the highways and hedges,
and look for Jesus in the ragged and the naked,
in the oppressed and the sweated,
in those who have lost hope,
and in those who are struggling to make good.
Look for Jesus in them:
and when you find him,
gird yourself with the towel of fellowship,
and wash his feet in the person of his brethren. Amen.
(Bishop Frank Weston)
Grant, O Lord God that what we have heard with our ears and
sung with our lips, we may believe in our hearts, and practise in
our lives; for Jesus Christ’s sake. Amen.
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